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Installing Office 365 Pro Plus on your computer

1. Loginto your Office365 account

2. The Home Page will have these tiles in the middle of the screen

Collaborate with Office Online

OneDrive

PowerPoint
Online OneNote Online

Install Office on more devices
On a PC or Mac: Install

Smartphone or tablet? Get Office on your devices
Learn how to set up email and Office 365 apps on your device

3. Click on Install

Install Office on more devices

On a PC or Mac: Install _

Smartphone or tablet? Get Office on your devices
Learn how to set up email and Office 365 apps on your device

4. Select your Language and Click Install

Install the latest version of Office

This will install the following apps on your computer: Word, Excel, PowerPoint, OneMote, Access, Publisher, Qutlook, Skype for Business, InfoPath, OneDrive for Business
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Skype for  InfoPath  OneDrive

Word Excel PowerPoint OneNote Access Publisher  Qutlook
Business for Business

Language: Wersion:

“ English (United States) |z| 32-bit (Recommended) Advanced

Note: Installing additicnal languzges on a computer that already has this version of Office doesn’t count against your install limit.

Review system requirements
Troubleshoot installation



5. At the bottom of your browser window, you may be prompted to Run Save or Cancel. Click Run

Do you want to run or save Setup.X86.en-us_0365ProPlusRetail_459267....exe (0.98 MB) from c2rsetup.officeapps.live.com?

# Run | Save | Vl Cancel

6. Wait as Office365 prepares to install

] Office

HA% - Getting things re




7. When Office365 launches, click Next

] Office

Welcome to your new Office.

We think vou'll love it Let's get started.

8. Inthe bottom right corner of the screen, you will see the progress of Office 365 installation

Office is installing in the background {30%; X

You can use your programs now, but please don't go offline
ar restart waur carmputer,
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9. Accept the Office License Agreement by clicking Accept

] Office

First things first.

By clicking "Accept" you agree to the Microsoft Office License Agreement. View Agreement

This product also comes with automatic updates, Learn maore

10. Click Next

] Office

Meet OneDrive.

Signing in to Office means you can save documents to the
cloud with OneDirive.

Onelrive gives you anywhere access to your files and makes it
easy to share with the people who need them.

Learn more




11. Choose a layout (No Background is fine), then click Next

] Office

Hello

How would you like your Office to lock?

Mo Background E‘
Calligraphy u
Circles and Stripes

Circuit -

12. For a tour of Office365, click Take a look, otherwise click No, thanks to start using Office365

] Office

We're getting things ready.

Office has lots of great new stuff, and we'd love to show you around while we wrap things
up. Here's a quick introduction on what's new.

Take a look
Mo, thanks -

13. If the progress indicator in the bottom left has not reached 100%, you may need to wait for Office365 to finish
installing

Office is installing in the background (90%) x

You can use your prograrms now, but please don't go offline
or restart wour computer,




Office

You can use Office now.

[ ]
We're wrapping things up — please stay online as we make some finishing touches.

Optional: If you chose to see the tutorial, click on the arrow to advance the slides. Use the X at the top right to
quit the tutorial.

Hi there

Sign in. Save. Share.

Office is about working without boundaries—your work going with
you and automatically being there on your favorite devices.

Ready to see how? Just click the arrow to get started.




