Below are the steps to print from the PaperCut web application:
** please note: This will only work if you are on one of our campuses

Navigate to “print.pennhighlands.edu” in browser.
Use your Penn Highlands Username (Only username, not email address) and Password to login.

PENNSYLVANIA
/Sy HIGHTANDS
COMMUNITY COLLEGE

Login

Welcome to PaperCut for Penn Highlands
Please Log In with your myPEAK username and password

Username

Password

Language Select

@ English

Select “Submit a Job”

Submit a Job »

the printer from the list that you are printing to.
Then select “Print Options and Account Selection”.

rcprint\BusOff-Copier Richland

° rcprint\Career-Svs-BW Richland

«Back to Active Jobs 2. Print Options and Account Selection »




Choose the number of copies you want to print. - Select “Upload Documents”.

Options Coples
1

3. Upload Documents »

Select “Upload from computer” and choose the file you are printing. Select “Upload and Complete”.

Upload from computer

Upload & Complete »

Wait for “status” to say, “Finished: Queued for Printing” and your document will be printed.

50.05 Finished: Queued for print



