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Eligibility Requirements and Benefit

Full-time administrators, their spouses, and their dependent children (as defined
by the Federal Income Tax definition of *dependent children”) are eligible for a
College educational benefit for credit-bearing courses at Pennsylvania
Highlands Community College. Similar education benefits for full-time faculty
and staff are governed by their collective bargaining agreements.

Full-time administrative employees may enroll in courses at the College with
tuition and comprehensive fees reduced to zero ($0) per credit. Participants
remain responsible for any applicable course, laboratory, program-specific, or
other College fees not otherwise covered under this benefit.

Administrators may enroll in classes only with supervisor approval and only if
participation will not significantly interfere with job performance. An
administrator may use PTO or flex normal working hours, with supervisor approval
obtained prior to registration, to attend classes. The College may also require
administrators to take courses during regularly scheduled work hours to obtain or
update skills necessary for the performance of their duties.

The spouses and dependent children of full-time administrative employees may
enroll in courses with tuition reduced to zero ($0) per credit. They will be
responsible for paying a portion of the per-credit comprehensive fee established
annually by the Board of Trustees as part of the College's tuition and fee
schedule; however, in no event shall the participant's comprehensive fee cost
exceed fifty percent (50%) of the standard comprehensive fee charged per
credit. Participants remain responsible for any applicable course, laboratory,
program-specific, or other College fees not otherwise covered under this
benefit. This benefit for spouses and dependent children is limited to a maximum
of sixty-eight (68) credits per individual.

Administrators hired during a semester, and their spouses and dependent
children, are not eligible for this benefit until the following semester.

To be eligible for this educational benefit, registration must occur prior to the first
day of class for the applicable semester.




Application of Federal, State and Scholarship Aid

To be eligible for the tuition and comprehensive fee reduction benefit,
dependent children, who are also matriculated students, must first apply for all
available financial aid, including federal and state grants but not student loans.
If a dependent child is awarded a federal or state grant, the grant will be
applied first toward tuition and comprehensive fees to the fullest extent possible.
The College benefit will then be applied to any remaining eligible balance. If a
dependent child receives an outside scholarship, the scholarship is not required
to be applied toward tuition and fees unless required by the scholarship
provider.

Administrators and their spouses are not required to apply for federal or state
financial aid. However, if federal or state grant aid is applied for and is awarded,
it must be applied before the College benefit.

For administrators, their spouses, and dependent children, financial assistance
and the College benefit will be applied in the following order:
1. Federal and state grant aid;
2. External scholarships that are required to be applied toward tuition and
fees; and
3. The Pennsylvania Highlands Community College educational benefit.

At no time will the College educational benefit exceed the cost of tuition and
fees.
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